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Request Process

To obtain approval for the implementation of an International

Program from the Private Schools Programs and Curricula

Department, Schools must consider the following:

iy

2)

3)

4)

5)

6)

Submit an application for the implementation of an
approved international program through the electronic
correspondence system by school to the Private Schools
Department in the Educational Governorate and attach
the following documents:

a. Avalid school license-approved officially.

b. Self-Assessment form signed by the school’s principal.
c. Approval of adding the relevant classes or approval of

the highest grade.

Private Schools Department in Educational Governorate
visit the school to check the relevance of self-assessment
form. If approved, it should be signed by the head of the
department, and the application is sent to the Private
Schools Programs and Curricula Department to complete
the procedures.

Obtaining a letter from the Private Schools Programs and
Curricula Department to contact the body award.

Contact the awarding body of the program/qualification
by the school.

After the school obtains the approval from the awarding
body, it pays the fees at the educational directorate in the
governorate.

Send the awarding body’s approval along with the
payment receipt to the Private Schools Programs and
Curricula Department to issue the final approval.
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Table (1): General Information About the School
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School's Name in Arabic& English
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Branch if any
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License Starting Date
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License Expiration Date
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International program) programs to be
Implemented
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Targeted Grades/Stages
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Number of Students in the Different Stages
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School’s contact number
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Date of Submission
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Table (2): Specifications of the School Building and Facilities
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Not
Applicable | Applicable
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Suitable classrooms and furniture according to MOE

specifications. Availability of classroom technology
requirements that support teaching.
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Availability of the learning resources room with
supplementary resources, that support the curricula and
suitable for the targeted age group. Availability of high quality
audio and visual equipment’s. All resources should be up to
date and applicable for the use of teachers.
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Availability of educational tools and equipment’s needed for
the implementation of the program.
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Availability of science laboratories for science subjects in the
program. These labs should follow MOE specifications in
terms of number, capacity, lab furniture and arrangement and
the availability of lab tools, chemicals and equipment’s.
Maintain an appropriate level of safety.
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Availability of a computer lab/s equipped with all the
necessary equipment (According to MOE specifications).
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Availability of Internet in all classrooms.
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Availability of suitable halls or rooms for the international

exams according to the awarding board specifications. (In
case of implementation of international exams)
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Availability of a room for exam papers. (In case of
implementation of international exams)
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Appointing a program coordinator (exam officer) in a school
that has grade 6 and above
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Appointing a career guidance specialist in schools applying to
implement international programs for high grades (8&above).

S5/ 5:(.3)15:..4




() s gisal <2024 b s <(00)
9 el (b Guthal Al jaall A jals (s3a cpe (3RAGN IA i) B jlatial
dLalil) wJ\M\gAw‘ @A‘J,\S\éﬁhﬂjﬁbhbém

bﬁl\,»&\«\,ﬁ\* 2(3)‘_‘).}:—
Table (3): Commitment of the School’s Principal*
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School's Stamp Signature of School's Item
Principal
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Commitment of correct data in tables (1&2).
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The commitment to abide the MOE criteria of school

building and facilities mentioned in table (2) throughout
the period of implementation.
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The commitment to abide the MOE criteria of selecting
main educational resources.
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The commitment to abide the MOE criteria of selecting
supplementary and enriching educational resources.
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5)lys
The commitment to hire qualified teaching staff after
obtaining the final approval from the Ministry.
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*Note: In case of violation of any of the above mentioned items, approval for application of the program will be
cancelled and school shall bear all the cancellation consequences.
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Table (4): Opinion of Private Schools Department in the Governorate& the Educational Supervision Department
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Head of Private Schools Department in
educational governorate signature and stamp
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