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Guidelines for English Teaching Staff
(Academic Year 2014/15)

Welcome to this new academic year after what we hope has been a peaceful and enjoyable summer
holiday.

In order to help deliver the most effective teaching program, the English Language Curriculum Section
(ELCS) has compiled these guidelines for you. Please read these guidelines carefully so that you may get

the best out of the Ministry of Education teaching materials. Your senior teacher, supervisor, and the
teacher trainer in your region can provide further assistance if required.

Information on using these guidelines

These guidelines are addressed to Basic and General Education schools for the academic year
2014/2015. It contains the following:

* Section ONE: ELCS Guidelines for Cycle 1 (Grades 1 —4)
* Section TWO: ELCS Guidelines for Cycle 2 (Grades 5 — 10)
* Section THREE: ELCS Guidelines for Post-Basic (Grades 11 —12)

PLEASE NOTE

Acknowledgments of the received books and materials — together with a list of any shortages — MUST
BE NOTIFIED within the first two weeks of September.

Send correspondence to the ELCS (queries and/or suggestions are always welcome):

Postal address: Department of Human Sciences
English Language Curriculum Section (ELCS)
P.O. Box 3
Muscat 100

E-mail: hu-sc@hotmail.com

Office: 24624020 — 24624069 - 24624008




This section of the guidelines contains the following:
* English Language Textbooks Guide
* Inventory of the materials teachers should have received
* Suggested scheme of work
* Useful hints:
- Advice for tackling each new Unit

- Tips on improving teaching methods

* Guide to Jolly Phonics



English Language Textbooks Guide

Basic Schools

Cycle 1 (Grades 1-4)

Number of
Grade Periods per Book Title Edition Year
Week
Class Book A & B
Grade 1 . Skills BookA&B | . o.. | 2014-2015
Teacher’s Book A & B
Class Book A & B
Grade 2 . Skills BookA&B | . o.. | 2014-2015
Teacher’s Book A & B
Class Book A & B
Grade 3 7 Skills BookA&B | ¢ icad Edition | 2014-2015
Teacher’s Book A & B
Class Book A & B
Grade 4 7 Tezt:':riogz cﬁ(i z - Revised Edition | 2014-2015

*NB: in the two-shift schools only 6 periods a week are allocated for Grades 3 and 4




Inventory of the materials teachers should have received

You should have received the following for Cycle 1 (Grades 1 — 4):

Materials for grade 1 [Second Edition]

Class Books: 1A and 1B

Skills Book: 1A and 1B

Teacher’s Book for each teacher: Grade 1 A & 1B
1A and 1B Listening CD

1A and 1B Songs and Rhymes CD

Class Resource Pack (printed materials)

Jolly Phonics' Kit (Grade 1)

Materials for grade 2 [Second Edition]

Class Book : 2A and 2B

Skills Book : 2A and 2B

Teacher’s Book for each teacher: Grade 2A & 2B
2A and 2B Listening CDs

2A and 2B Songs and Rhymes CDs

Class Resource Pack (printed materials)




Materials for grade 3 [Revised Edition]

Class Book: 3A and 3B

e Skills Book: 3A and 3B

* A Teacher’s Book for each teacher (Grade 3A & 3B)
* 3Aand 3B listening and Songs and Rhymes CD

* Class Resource Pack (printed materials)

Materials for grade 4 [Revised Edition]

* Class Book: 4A and 4B

e Skills Book: 4A and 4B

* A Teacher’s Book for each teacher (Grade 4A & 4B)
* 4A and 4B listening and Songs and Rhymes CD

* Class Resource Pack (printed materials)




Suggested scheme of work

Grade 1 Semester ONE

2014/2015

There are 6 units in each Coursebook and each unit is divided into 10 lessons.

Number of

Month | Week | Dates Unit Teaching SEEILE
Periods

1 |(314)@

September 2 (7-11) One 13 *Academic Year starts on 31 August

2014
3 |(14-18)
4 |(21-25) @ s
5 (28-2) Two ** *5-8 Oct (Eid Al Adha Holiday )
6 [(59)*
October 7| (12-16)@
8 (19-23)* Three** 13 *23 Oct (Hijri Year Holiday )
9 |(26-30)
10 [(26)@
* %

11 (9_13) Four 13

November | 12 | (16-20) @
13 | (2327 Five** 13 *26- 27 Nov (National Day Holiday)
14 | (30-4)
15 | (7-11) @

December .
16 | (14-18) Six 11
17 | (21-25)

@ start a new unit

** 3 |lessons of Shared Reading per unit

= 5 periods per week for the core coursebook (EfM) and only 2 periods for the Jolly Phonics

project.




Suggested scheme of work

Grade 1 Semester TWO - 2014/2015

There are 6 units in each Coursebook and each unit is divided into 10 lessons.

Month Week Dates Unit Nu.mber O_f Remarks
Teaching Periods
1 (1-5) @ < ]
emester Two
2 8-12
Feb 3 215 139) one + Starts 01 Feb 2015
ebruary -
4 (22-26) ®
5 (15 Two™** 13
6 (8-12) ©
March (15-19) .
Three**
8 (22-26)
(29-2) ©®
9
10 (5-9) Four** 14
April 11 | (12-16)
12 [ (19-23) @
13 (26-30) Five** 13
(3-7)0
14
May 15 (10-14)* Six 11 *14 May (Al Israa holiday)
16 | (17-21)

Q start a new unit
** 3 |lessons of Shared Reading per unit

= 5 periods per week for the core coursebook (EfM) and only 2 periods for the Jolly Phonics
project.



Grade 2 Semester ONE

2014/2015

There are 6 units in each Coursebook and each unit is divided into 10 lessons.

Number of Remarks
Month Week Dates Unit Teaching
Periods
1 [(314)@ *Academic Year starts on 31 August
September 2 711 caaemic Year starts on ugus
P ( ) One 17 2014
3 [(1418)@
Two **
4 | (21-25) 18
5 | (28-2)
6 |(59)*® *5-8 Oct (Eid Al Adha Holiday )
7 |(12-16) Three**
19
October I — 553 *23 Oct (Hijri Year Holiday )
9 |(26-30)@
10 | (2-6) Four** 18
11 | (9-13)
12 | (16-20
November ( )@
13 | (23-27)* Five** 18 *26- 27 Nov (National Day Holiday)
14 | (30-4)
15 | (7-11) @
December )
16 | (14-18) Six 17
17 | (21-25)

@ start a new unit

** 3 |lessons of Shared Reading per unit




Suggested scheme of work

Grade 2 Semester TWO -

2014/2015

There are 6 units in each Coursebook and each unit is divided into 10 lessons.

Month Week Dates Unit Nu.mber O_f Remarks
Teaching Periods
(1-5) @
*Semester Two
8-12
( ) One 19 Starts 01 Feb 2015
February 3 (15-19@
5 (1-5)
6 (8-12) ©
19
DeSIeR 7 | (15-19) | Three**
3 (22-26)
9 (29-2) ® — .
10 | (5-9) !
_ | (z16)e
April
12 | (19-23)
3-770
14
May 15 (10-14)* Six 18 *14 May (Al Israa holiday)
16 | (17-21)

@ start a new unit

** 3 |lessons of Shared Reading per unit




Suggested scheme of work

Grade 3 Semester ONE

2014/2015

There are 6 units in each Coursebook and each unit is divided into 14 lessons.

N f R k
Month Week Dates Unit u.rn ber o. emarks
Teaching Periods
(31-4) @ .
One *Academic Year starts on 31
(7-11) 18
1418 August 2014
September (14-18) @
4 (21-25) Two 17
5
(28-2)
6 [(59)*® 18 *5.8 Oct (Eid Al Adha
October 7 | (12-16) Three Holiday )
8 (19-23) * *23 Oct (Hijri Year Holiday )
9 |(26-30)@
10 (2-6) Four 18
11 | (9-13)
November | 12 |(16-20)@
13 (23_27)* Five 18 *26- 27 Nov (National Day
iv
Holida
14 | (30-4) iday)
15 | (7-11) @
December 16 (14-18) Six 18
17 | (21-25)

@ start a new unit

10




Suggested Scheme of work

Grade 3 Semester TWO - 2014/2015

There are 6 units in each Coursebook and each unit is divided into 14 lessons.

Number of Remarks
Month Week Dates Unit Teaching
Periods
use *Semester Two
8-12
(15 1; One 20 starts 01 Feb 2015
February 3 (15-19)@
4 | (22-26) Two 18
5 (1-5)
6 (8-12) ©
18
March 7 (15_19) Three
3 (22-26)
9 (29-2) ©® . "
10 | (5-9) our
_ | (216)e
April
12 | (19-23)
13 | (26-30) Five 18
3-770
14
May 15 (10-14) * Six 18 *14 May (Al Israa holiday)
16 | (17-21)

@ start a new unit

11



Grade 4

Suggested Scheme of work

Semester ONE

2014/2015

There are 6 units in each Coursebook and each unit is divided into 12 lessons.

N f R k
Month Week Dates Unit u.rn ber o. emarks
Teaching Periods
(31-4) @ .
One *Academic Year starts on 31
(7-11) 18
1418 August 2014
September (14-18) @
4 (21-25) Two 17
5
(28-2)
6 [(59)*® 18 *5.8 Oct (Eid Al Adha
October 7 | (12-16) Three Holiday )
8 (19-23) * *23 Oct (Hijri Year Holiday )
9 |(26-30)@
10 (2-6) Four 18
11 | (9-13)
November | 12 |(16-20)@
13 (23_27)* Five 18 *26- 27 Nov (National Day
iv
Holida
14 | (30-4) iday)
15 | (7-11) @
December 16 (14-18) Six 18
17 | (21-25)

@ start a new unit

12




Suggested Scheme of work

Grades4  Semester TWO - 2014/2015

There are 6 units in each coursebook and each unit is divided into 12 lessons.

Number of Remarks
Month Week Dates Unit Teaching
Periods
use *Semester Two
8-12
(15 1; One 20 starts 01 Feb 2015
February 3 (15-19)@
4 | (22-26) Two 18
5 (1-5)
6 (8-12) ©
18
March 7 (15_19) Three
3 (22-26)
9 (29-2) ©® . "
10 | (5-9) our
_ | (216)e
April
12 | (19-23)
13 | (26-30) Five 18
3-770
14
May 15 (10-14) * Six 18 *14 May (Al Israa holiday)
16 | (17-21)

@ start a new unit

13



Useful hints

- Advice for tackling each new Unit

Before starting each new unit, you should read and study the following points in detail in the
Contents Map:

The aims of the units;

The main language of the unit;

The vocabulary covered in each unit;
The activities;

Skills and strategies

Literacy

Cross-curricula links and concepts.

Py 4 iy

Tips on improving teaching methods

@ Try to observe other English teachers’ lessons to gain more teaching experience and do team

teaching with your colleagues.

@ Visit other C1 Basic Education Schools nearby.

© Observe classes and discuss the curriculum and methodology with experienced teachers.

Invite them to your school, too!

O Always remember to liaise with your Senior Teacher and Supervisor.

@ Always remember to liaise with the LRC teacher to ensure the receipt of the English

resources.

ORefer back to "Notes for Teachers" at the beginning of the Lesson Preparation Book for some tips
on preparing and reflecting on a lesson and some other tips.

@ Read and study the additional literacy activities and the photocopiable activities in the

Teacher’s Book.

14



Guide to

Jolly Phonics

Following the success of the Jolly Phonics pilot in 44 schools, from September 2014 all
schools in Oman will implement the Jolly Phonics program in Grade 1. The following pages
provide some background information about the program and the scheme of work. You will
receive Jolly Phonics Starter Kits which contain a Teacher’s Handbook and all the necessary
teaching aids. You will also receive a Teacher’s Guide which provides additional information
about how to teach phonics, a set of reading texts for Semester 2 and accompanying Teacher
Notes. The Grade 1 materials will be distributed by September, 2014. In addition, pilot schools
will also receive a new Grade 2 scheme of work and materials by September, 2014.

What is "Jolly Phonics"?

"Jolly Phonics" is an international commercial program that provides a thorough foundation for
reading and writing. This program uses the synthetic phonics method. This means that children
learn the letter sounds first and then move on to blending (putting together) the sounds in
order to read words. For example, when encountered with the word, sat, the child has to first
say the individual phonemes (sounds) /s/, /a/ and /t/and then blend them to read the word
sat.

There are 42 letter sounds arranged into seven groups in this program. The arrangement of the

letter sounds allows the students to read words from an early stage. For example, after learning
the first six letter sounds s, a, t, i, p, n, students will be able to read words like sit, sat, pin, tap,

tin, it, tip.

* | know that there are a lot of other commercial programs for the teaching
of reading in the field. Why has the Ministry of Education adopted this

particular program?
The decision to adopt the Jolly Phonics program came after considering the following:

1. Thisis a synthetic phonics reading program, and a lot of research nowadays supports
the use of this type of phonics for building reading skills.

15



2. This program has been recommended specifically by international reading panels and
institutions.

3. The method of reading emphasized in this program resembles the Arabic method of
reading which makes it familiar to both teachers and students.

4. The multisensory way of teaching phonics in this program, especially the use of actions,
is an added advantage that distinguishes this program from others in the field.

5. This program is very popular and is used in many countries around the world.

* lunderstand that Jolly Phonics is an international program, so to what
extent is it suitable for our Omani children in the government schools

who have limited access to the English language?
More than twenty Omani government schools have atready been using the Jolly Phonics since
2008. Teachers in these schools reported that their students' reading skills have developed
significantly after introducing the program. This "significant" increase in reading skills has been
measured and supported by research in one of the schools. After only nine weeks of instruction
in the Jolly Phonics, the average student in Grade 1 was able to read 18 words from a list of 52
words. In other words, we can say that even our children who have limited language can
benefit a lot from this reading program.

* How often and for which grades am | expected to teach Jolly Phonics?
In Grade 1, you should teach Jolly Phonics for 2 lessons per week. In the first semester you will
focus mainly on teaching letters and sounds, blending and segmenting skills and tricky words. In
the second semester, in addition to letters, sounds, blending and segmenting skills, and tricky
words, lessons will also include some short, decodable reading texts to help students apply
their phonetic knowledge to reading.

Although there are only two Jolly Phonics lessons per week, it is recommended that you apply
the Jolly Phonics skills, whenever possible, across the seven weekly English lessons. Struggling
and disabled readers from Grades 3 and 4 could also benefit from instruction in Jolly Phonics.

* What are the components of the Jolly Phonics Kit that we have received?

The kit has the following components:

16
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JP Wall Frieze

Tricky Word Wall
Flowers

*JP stands for Jolly Phonics

1234567

Finger Phonics
Big Books

JP Word book

JP cards

Alternative Spelling

& alphabet posters

What happens in a Jolly Phonics Lesson?

To help you plan your Jolly Phonics lessons, you will be provided with:

A scheme of work for Semesters 1 and 2

revision, blending, segmenting and tricky words

To help you plan your Jolly Phonics lesson in Semester 1, try to follow the same routine. We

recommend the following three- step procedure:

1. Revise previously studied phonics

2. Introduce the new phonic

A Teacher Guide that includes suggested lesson steps and recommended activities for

Short reading texts with Student Worksheets and accompanying Teacher’s Notes

3. Practise reading using reading activities and games (Use the Phonics Handbook)

Let's look at each step in detail

1. Revise previously studied phonics.

You should always revise previously studied phonics with students using the phonics cards
in the kit. You will be provided with a Teacher Guide that includes suggested activities for
revision. You can show the phonics cards, or choose students to take turns asking the rest
of the class about the sound. Students should respond by saying the letter sound along with

its action. This experience of doing the actions while saying the letter sounds is fun and
children enjoy it a lot but it also a useful method to help them remember letter-sound

17




relationships. Another variation of revision may also include dictating previously studied
sounds, words or even simple sentences.

2. Introduce the new sound
Let's take /s/ as an example. You are recommended to follow this procedure for introducing
any letter sound:

A: Teach the new letter sound.

Get students to look at the picture in the Finger Phonics Big Book. Familiarize the students with
the contents of the picture (most words starting with /s/). After that, direct their attention to
the boy in the picture. Tell them that the boy's name starts with the target sound/s/. Elicit as
many names as you can. Some examples are Saif, Saeed, Salim, Sami.......... etc. Choose a name
from their answers and start telling the students the boy's story. You may use the story line
suggested in the Jolly Phonics Handbook or you may make your own story. However, your story
should resemble the picture in the big book and the action used for that particular letter
sound.

A simple story for that picture is as follows:

One day, a boy called Sami went to the forest. He was playing in the forest when suddenly he
heard a hissing sound /ssssssssssssssssss/

Sami was scared. What made that sound??? It is something that starts with the sound sssss.
(Make sure that you stress the words with the /s/ sound so that students can notice it)

Ask children to guess what was that sound.

Note: You can use some Arabic to explain meanings of new words because the aim of telling the
story is to provide the students with a mnemonic (cue) that reminds them of the action and,
subsequently, the linked phoneme.

Next, you may point to the snake in the picture. Tell the children how the snake in the story was
moving towards Sami. Show them the action. Ask the whole class to stand up and do the action
together.

B:Teach how to write the letter sound

Show the children how to write the letter sound in the air. Let them write it on each other's
backs, on their desks..etc. Next, model the writing in the four lines in the white board. Repeat
this procedure from 3 to 4 times. You can also introduce a multisensory element by asking
students to form the letter using a range of different materials, such as clay, glitter, rice,
coloured paper etc.

Finally, ask the children to write the letter in their exercise book. (You can use the photocopy-
able materials in the Phonics Handbook for writing practice of phonics)

18



C: Teach blending of that target sound with the previously studied phonics.

Use the words from the big book pictures or from the JP word book. Since this is the first lesson
in phonics, there will be no previously studied phonics for blending with /s/. However, in your
fourth lesson in Jolly Phonics, for example, you will be introducing the letter sound /i / and you
will be blending this sound with the previously studied sounds s, a and t. Therefore, you will say
the single sounds and then get students to say the target word. For example, if you say i, t,
students should respond by saying it. If you say ssss, i, t, students should respond by saying sit.
Get the students to practise blending the letter sounds orally first before moving to reading
them from the JP cards so that the students' ears are trained to listening to the target sound in

words.

3. Practice Reading
There are many reading games and activities in the Phonics Handbook. For these games, you
may use the phonics cards that are available in the kit. You may also create your own activities.
Keep in mind that we aim to give students as many chances as possible to read and experiment
with reading.

« What about the JP Wall Frieze, Tricky Word Wall Flowers and the
Alphabet posters?

These can create cheerful classroom displays that remind students of the sounds and the other
reading essentials. Since there is only one set of these materials in the kit, try to make good use
of them. Put them for display in the English Club, for example, and take your students there for
a change of routine from time to time. Remember to discuss the displays with your students.

e What about the DVD?

After finishing all the letter sounds with your students, take them to watch the DVD. It's a two
hour long video but is very useful for revising the phonics. Besides, children find it great fun and

very interesting.

* This whole method sounds new to me! | think parents will feel the same

especially when their children start doing the actions for each letter sound!
This is true. This is why we recommend that you send a letter to parents informing them
about the program before the actual implementation. Actually, research has shown us that
establishing a home —school connection is very essential to any literacy program. This is why
we have designed the attached letter so that parents get an idea about the program so that
they can support their children in learning to read.
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Grade 1 Scheme of Work: Semester 1

Plan of work
Month | Week | Dates Jolly Phonics Lesson 1 Jolly Phonics Lesson 2
1 31-5
o 2 7-11
L]
o
£
) 3 14-18 S a
o
o
(]
«» 4 21-25 t I
5 28-2 p n
6 5-9 Eid Al-Adha, 5-8" October
5 7 12-16 Consolidation lesson ck
o
g h
o 8 | 19-23 e Hirji Year Holiday 23"
October
9 26-30 r m
10 -6 d Consolidation lesson
o
o 11 9-13 g o
£
(7]
>
0 12 16-20 u |
2
. th
13 3.7 f National Day 26-27
November
b Consolidation lesson
14 30-4 Tricky word: |
S -
S 15 | 711 | _. ) _ ee+or
£ Tricky word: the Tricky word: he
(7]
() z w
Q 16 14-18 .
Q Tricky word: she Tricky word: me
17 | 2125 ng v

Tricky word: we

Tricky word: be
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Grade 1 Scheme of Work: Semester 2

Plan of work
Month | Week | Dates Jolly Phonics Lesson 1 Jolly Phonics Lesson 2
1 1-5 Revision lesson Revision lesson
(Review Semester 1 lessons) (Review Semester 1 lessons)
> 5 8-12 oo + 00 y
s Tricky word: to Tricky word: do
K 3 | 15-19 X ch
L Tricky word: are Tricky word: all
4 22-26 sh th
Tricky word: you Tricky word: your
5 1-5 . qu Consolidation lesson
Tricky word: come
R ing1(l 2
6 8-12 Reading 1 (lesson 1) Trickye;:r'zghe(r:“m )
<
et . Reading 2 (lesson 2)
o 7 15-19 R 21 1
'EB > eading 2 (lesson 1) Tricky word: there
. Reading 3 (lesson 2)
8 22-26 Reading 3 (lesson 1) Tricky word: they
9 29-2 Reading 4 (lesson 1) TriCkI;e;:rl(r;.g;O(lesson 2)
R i | 2
10 5-9 Reading 5 (lesson 1) Trickyevj:rlz-gnso( esson 2)
. Reading 6 (lesson 2)
= 11 12-16 Reading 6 (lesson 1) Tricky word: my
o
R ing 7 (I 2
< 12 | 1923 Reading 7 (lesson 1) Trickye;:r'zgon(eessm )
. Reading 8 (lesson 2)
13 26-30 Reading 8 (lesson 1) Tricky word: like
. Reading 9 (lesson 2)
14 3-7 Reading 9 (lesson 1) Tricky word: have
> Reading 10 (lesson 2)
c 1 10-14 R ing 10 (I 1
= > eading 10 (lesson 1) Tricky word: live
16 17-21 Review Lesson Review Lesson
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* How can | read more about the Jolly Phonics program?
For more information about the program visit this website:

www.Jollylearning.com

Sample Letter to Parents to inform them about Jolly Phonics:

22
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* English Language Textbooks Guide

* Inventory of the materials teachers should have received

* Teachers’ References

* Suggested scheme of work

e Useful hints:

Teacher’s Book

Contents Map in the Teacher’s Book

Advice for tackling each new unit

Tips on improving teaching methods



English Language Textbooks Guide

Cycle 2: Grades 5- 10

Basic & General Education Schools

Number of Periods

Grade 6

Grade 7

Grade 8

Grade 9

Grade 10 Basic
Education Schools

Class Book A & B

Skills Book A & B

Teacher’s Book A & B

First Edition

Grade Book Title Edition Year
per Week
Class Book A & B
First Edition
Skills Book A & B 2014-2015
Grade 5 5
Teacher’s Book A & B Second Edition 2014-2015

2014-2015

Class Book A & B 2012-2013
First Edition

Skills Book A & B

Teacher’s Book A & B Second Edition 2012-2013

Class Book A & B

Skills Book A & B

Teacher’s Book A & B

Class Book A & B

Skills Book A & B

Teacher’s Book A & B

Class Book A & B

First Edition

First Edition

2014-2015

2012-2013

Skills Book A & B 2014-2015
First Edition

Teacher’s Book A & B

The Magic Shop and Other Stories 2014-2015
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Inventory of the materials teachers should have received

You should have received the following for Cycle Two (Grades 5 — 10):

1. Class Book

2. Skills Book

3. Teacher’s Book

* For Grades 5 & 7, the Teacher’s Book is marked ‘Second Edition’

4. Listening CD (All grades) / Songs & Rhymes CD (Grade 5-8 ONLY)

5. Class Resource Pack and Teacher’s Resource Pack for Grades 5,6 &7 (Printed/Non-
Printed Materials)

6. Class Resource Pack for Grades 8, 9, 10 (Printed Material)

Classroom reader for Grades 10 entitled The Magic Shop and Other Stories

8. Lesson Preparation Book (produced by the Supervision Department at the Ministry of
Education)

~
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Suggested Scheme of work

Grades 5 - 7 Semester One

*There are 5 units in each coursebook and each unit is divided into 15 lessons.

27

Number of Remarks
Month Week Dates Teaching Unit
Periods
1 (314) @
2 (7-11) 16 Unit One | “Academic Year starts on
3 (14-18) 31 August 2014
September 1 (21-25) @
Unit Two
> (282) ; 16 *5-8 Oct (Eid Al Adha
3 2152_91)6) Holiday )
October 8 (19-23) *@
Unit Three
9 (26-30) *23 Oct (Hijri Year
10 (2-6 ) 16 HoIiday )
November 1 (-13)0
12 | (16-20) s Unit ogr | 26727 Nov (National
* it Fou
= (23-27) Day Holiday)
14 | (30-4)
December 15 (7-11) © 15 Unit Five
16 (14-18)
17 (21-25)




Suggested Scheme of Work

Grades 5- 7 Semester Two

*There are 5 units in each coursebook and each unit is divided into 15 lessons.

Number of
Month Week Dates teaching Unit Remarks
Periods
1 (15 @
February 2 (8-12) Unit One
3 (15 -19) 17
4 (22-26) @
Unit Two
5 (1-5) 16
March 6 (8-12)
(15-19) ©
7 Unit Three
8 (22-26)
16
9 (29-2)
April 5-9
p 10 (5-9) @ |
15 Unit Four
11 | (12-16)
5 | (19-23)
(26-30) ®
13
15 Unit Five *14 May Isra and Mi'raj
May 14 | (3-7)
15 | (10-14)
16 | (17-21)
June Exams




Suggested Scheme of Work

Grades 8- 10 Semester One

*There are 4 units in each coursebook and each unit is divided into 15 lessons.

Month Week Dates NumPer of Unit Remarks
Periods
1 (31-4) ©®
September 2 (7-11) . Academic Year starts on 31
3 | (14-18) 20 unitOne | ) igust 2014
4 (21-25)
5 (28-2) @
October 6 (59)* *5-8 Oct (Eid Al Adha
7 (12-16) Holiday )
8 (19-23) * 20 Unit Two
9 (26-30) *23 Oct (Hijri Year Holiday )
November 10 (2-6)©
11 |(9-13) Unit Three | .6 27 Nov (National Day
12 | (16-20) 18 Holiday)
13 (23-27)*
December 14 (30-4) @
15 (7-11)
16 | (14-18) 20 Unit Four
17 (21-25)
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Suggested Scheme of Work

Grades 8-10 Semester Two

*There are 4 units in each coursebook and each unit is divided into 15 lessons.

Month Week Dates Numl.oer Unit Remarks
of Periods
1 (1-5 @
February 2 (8-12)

3 (15-19) 20 Unit One
4 (22 -26)
5 (1-5 @

March 6 (8-12)
7 (15-19) 20 Unit Two
8 (22-26)
9 (29-2) ®
10 (5-9) 20 Unit Three

April 11 (12-16)
12 (19-23)
13 (26-30) @ * T

19 Unit Four 14 May Isra and Mi'raj

14 (3-7)

M 15 (10-14)

ay _

16 (17-21)

June Exams




e Useful hints :

- Teacher’s Book

Make sure that you read the introduction in the Teacher’s Book (Basic Education

Grades 5, 6, 7, 8,9, 10) with attention as it contains:

A description of the course and the rationale for teaching English;
* The approach to the teaching of the four skills in the English Language:
Listening, Speaking, Reading and Writing;

* Detailed learning objectives for each of the four themes of the course;

* Cross-curricular links between English and other school subjects as well as learning
strategies;

* Dealing with diversity and mixed ability teaching;

* Unit design and the list of stories, projects and portfolio tasks in each unit;

* Lesson design (Grade 5 Second Edition & Grade 7 Second Edition);

* Activities included in the syllabus (games, songs, rhymes, chants & tongue twisters,
stories, arts & crafts, role-play);

* Classroom management (preparation, classroom language, classroom organization,
error correction, classroom display);

¢ Assessment and Evaluation;

* Description of course components;

* List of symbols and abbreviations.

- Contents Map in the Teacher’s Book

Make sure that you study the Contents Map in the Teacher’s Book very carefully because it
contains the following:

¢ Aims of the units;
* Main language focus of the units;

* New and recycled lists of vocabulary in each units;

Skills and strategies in each unit;

Lists of activities and projects in each unit.
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- Advice for tackling each new Unit

Before starting each new unit, you should read and study the following points in detail:

The aims of the units;

The main language of the unit;

The vocabulary covered in each unit;

The activities;

Skills and strategies

The classroom language used in each unit;

The list of projects and portfolio used tasks in each unit;
The materials you will need

A 2 A

- Tips on improving teaching methods

@ Try to observe other English teachers’ lessons to gain more teaching experience and do team

teaching with your colleagues.

@ Visit other Cycle 2 schools nearby.

© Observe classes and discuss the curriculum and methodology with experienced teachers. Invite

them to your school, too!

O Aim to cover the syllabus in 5 periods a week.
@ Always remember to liaise with your Senior Teacher and Supervisor.

O Always remember to liaise with the LRC teacher to ensure receipt of the English materials in the

LRC room in your school.

@ Refer back to "Notes for Teachers" at the beginning of the Lesson Preparation Book for some tips on
preparing and reflecting on a lesson and some other tips.

® Read and study the poster activities and the photocopiable activities at the back of the Teacher’s
Book.

@O*For Grades 8,9 & 10 teachers only *

Make good use of the Graded Reading Cards. These cards aim to give students further
independent reading practice. Each set (Gold, Silver and Bronze) has 15 cards, which can be used
in any order. Students should answer the activities in their exercise books as the cards are
designed as a re-usable resource. The reading cards can also be used or utilized as extra
knowledge resources which students can refer to when they are doing/writing their projects or
portfolio tasks. Refer to the introduction in the Teacher’s Book for further information.
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For Grades 10 teachers only *

Discuss the six stories in ‘The Magic Shop & Other Stories’ with your students and get them to choose
two stories. One story should be taught each semester. Therefore, three lessons are specified for

teaching each story.

The other four stories will be used as independent reading. Five marks in the continuous assessment
are allocated for this task.

Students can cover as much as they can of these four stories according to their level and interests.
Furthermore, they can choose from the activities given to do their tasks for the five marks.
Alternatively, they can do they own activities or any ones that the teacher prepares.
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SECTION THREE

ELCS Guidelines
for Grades 11 & 12

(Post-Basic & General Education)

This section of the guidelines contains the following:

* English Language Textbooks Guide

* Inventory of the materials teachers should have received
* Suggested scheme of work
* Useful hints:

- Teacher’s Book

- Contents Map in the Teacher’s Book

- Advice for tackling each new Unit

- Tips on improving teaching methods
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English Language Textbooks Guide

Basic & General Education Schools

Grades 11-12

Basic Education
Schools

Grade 12

Basic Education
Schools

Grade 12

General Education
Schools

Teacher’s Book A & B

Number of . ..
Grade . Book Title Edition Year
Periods per Week
Course Book A& B
Grade 11 6 Work Book A & B
Second Edition 2013- 2014

Triang

Course Book A& B

le (Reader)

Work Book A & B

Teacher’s Book A & B

Activities’ Book A & B

Pupil’s Book A & B

First Edition

Teacher’s Book A & B

2014-2015

*NB: In the two-shift schools only 4 periods a week are allocated for Grades 11 and 12




Inventory of the materials teachers should have received :

You should have received the following for Grades 11 — 12 :

Suggested Scheme of work

Listening CD

of Education)

Grade 11 Post-Basic Semester One

Core reader entitled, The Triangle - Grade 11

Lesson Preparation Book (produced by the Supervision Department at the Ministry

*There are 4 themes in each coursebook and each theme is divided into 5 units.

@ Start a new Theme

Number of
Month Week Dates Teaching Theme Remarks
Periods
1 (31-4) @
September 2 (7-11) *Academic Year starts on
3 (14-18) 24 Theme One | 31 August 2014
4 (21-25)
5 (28-2) @
6 (5-9)* *5-8 Oct (Eid Al Adha
7 (12-16) Holiday )
October 8 | (19-23)* s Theme Two | *23 Oct (Hijri Year
9 (26-30) Holiday )
10 |(26)®
November 11 (9-13) *26- 27 Nov (National
13 | (23-27)*
14 (30-4) ©
December 15 (7-12)
16 (14-18) 24 Theme Four
17 | (21-25)
January Exams




Suggested Scheme of Work

Grades 11 Post-Basic Semester Two

*There are 4 themes in each coursebook and each theme is divided into 5 units.

0 Start a new Theme

Number of
Month Week Dates Teaching Theme Remarks
Periods
1 (15 @
2 (8-12)
February 3 (15 -19) 24 Theme One
4 (22 -26)
> (15
N 6 (8-12)
o 7 [(1519) 24 Theme Two
8 (22-26)
9 (29-2) ©
. 10 (5-9)
April
pri 11 (12-16) 24 Theme Three
12 | (19-23)
13 26-30
14 23_7) L *14™ May (Isra’ and
May 15 (10-14) * 23 Theme Four Me’raj holiday)
16 | (17-21)
June Exams




Suggested Scheme of Work

Grade 12 Post-Basic Semester One

*There are 5 themes in each coursebook and each theme is divided into 5 units.

0 Start a new Theme

Number of
Month Week Dates Teaching Theme Remarks
Periods
1 (31-4) @ . ,
September 2 (7-11) 18 Theme One Academic Year starts on 31
August 2014
3 (14-18)
4 (21-25) @
5 (28-2) 18 Theme Two *5-8 Oct (Eid Al Adha
October 6 (5-9)* Holiday )
7 (12-16) ©
8 |(19-23)* 17 Theme Three | *23 Oct (Hijri Year Holiday )
9 (26-30)
November 10 (2-6)
11 (9-13)@
12 (16-20) 20 Theme Four | *26- 27 Nov (National Day
13 | (23-27)* Holiday)
14 | (30-4)
December 15 (7-11) @ h .
16 (14-18) 18 Theme Five
17 | (21-25)
January Exams




Suggested Scheme of Work

Grade 12 Post-Basic Semester Two

*There are 5 themes in each coursebook and each theme is divided into 5 units.

@ Start a new Theme

Number
Month Week Dates il . Theme Remarks
Teaching
Periods
1 (1-5) @
Februar 2 (8-12) 18 Theme One
el 3 | (15-19)
4 (22-26) @
5 (1-5) 18 Theme Two
March 6 (8-12)
7 (15-19) ©
8 (22-26) 20 Theme Three
9 (29-2)
10 5-9
April (>-9) @
11 (12-16) 20 Theme Four
12 (19-23)
13 (26-30) @
May 14 (3-7) 18 Theme Five *14™ May (Isra’ and
15 (10-14) * Me’raj holiday)
16 (17-21)
June Exams




Suggested Scheme of Work

Grades 12 General Education Semester One

0 Start a new unit

40

Number of
Month Week Dates Teaching Unit Remarks
Periods
1 (31-4) ©®
2 (7-11) ) *Academic Year starts on 31
Unit One

September 3 (14-18) 24 August 2014
4 (21-25)
5 (28-2) ©
6 (5-9)* *5-8 Oct (Eid Al Adha Holiday )

October

7 (12-16) Unit Two
8 |(19-23)* 23 *23 Oct (Hijri Year Holiday )
9 (26-30)

November 10 (2-6)©
11 (9-13) Unit Three | *26- 27 Nov (National Day
12 (16-20) 22 Holiday)
13 (23-27)*
14 (30-4) ©

December 15 (7-11) .

Unit F
16 | (14-18) 24 nit Frour
17 (21-25)
June Exams




Grades 12 General Education - Semester Two

Suggested Scheme of Work

Number of
Month Week Dates Teaching Unit Remarks
Periods
1 (15 @
2 (8-12)
February 3 (15-19) 24 Unit One
4 (22 -26)
5 (15 @
6 (8-12)
TR 7 (15-19) 24 Unit Two
8 (22-26)
9 (29-2) ©
10 (5-9) .
April T (12-16) 24 Unit Three
12 (19-23)
13 26-30
14 23_7) )@ *14™ May (Isra’ and
15 (10-14) * 23 Unit Four Me’raj holiday)
May
16 (17-21)
June Exams

0 Start a new unit




Elective: Grade 11 Semester One

Suggested Scheme of Work

0 Start a new unit
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Number of
Month Week Dates Teaching Unit Remarks
Periods
- * i
1 (31-4) 0 3 Unit One Academic Year starts on
i 2 (7-11) 31 August 2014
’ 3 (14-18) @ 8 Unit Two
4 (21-25)
- *5_ i
5 (28-2) € g Unit Three 5-8 Oct (Eid Al Adha
October 6 (59)* Holiday )
7 (12-16) @
8 [ (1923)* 8 UnitFour 1 o3 et (Hijri Year
Holiday )
9 (26-30) ©
10 (2-6) 8 Unit Five
November
11 (9-13) @
3 Unit Six *26- 27 Nov (National
12 (16-20) Day Holiday)
13 (23-27)*
14 | (30-4) @ .
8 Unit Seven
December 15 (7-11)
16 | (14-18)@ -
17 (21-25) 8 Unit Eight
June Exams




Elective: Grade 11 Semester Two

Suggested Scheme of Work

Number
Month Week Dates Of. Unit Remarks
Teaching
Periods
1 (1-5) ©
2 |(8-12) 9 Unit Nine
February 3 (15-19) @®
4 (22 26) 9 Unit Ten
5 |15 @
March 6 (8-12) 9 Unit Eleven
7 (15-19) @
8 (22-26) 9 Unit Twelve
9 (29-2)
10 [(59@ _.
. 11 | (12-16) 9 Unit Thirteen
April
12 |(19-23) @
9 Unit Fourteen
13 | (26-30)
May 14 =7 @ + Eif *14™ May (Isra’ and
15 | (10-14) * 8 UnitFifteen | yrerraj holiday)
16 | (17-21)
June Exams

@ Start a new unit
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Elective: Grade 12 Semester One

Suggested Scheme of Work

@ Start a new unit

44

Number of
Month Week Dates Teaching Unit Remarks
Periods
1 (31-4) 0 8 Unit One *Academic Year starts on
2 (7-11) 31 August 2014
September 3 (14-18) e
4 (21-25) 8 Unit Three Unit Two cancelled
5 (28-2) 0 Unit Five cancelled
6 (5-9)* 8 Unit Four *5-8 Oct (Eid Al Adha
October Holiday )
7 (12-16) @
8 (19-23) * Unit Six *23 Oct (Hijri Year
8 .
Holiday )
9 (26-30) @
10 (2-6) 8 Unit Seven
November
11 (9-13) @
8 Unit Eight *26- 27 Nov (National
12 (16-20) Day Holiday)
13 (23-27)*
14 (30-4) © g
December 15 (7-12) Unit Nine
16 | (14-18) @® .
17 (21-25) 8 Unit Ten
June Exams




Elective: Grade 12 Semester Two

Suggested Scheme of Work

Number
Month Week Dates Of. Unit Remarks
Teaching
Periods
1 (15 @ .
February 3 (15-19) @
4 (22 -26) 9 Unit Twelve
5 [(15@®
March 6 (8-12) 3 Unit Thirteen Unit Fourteen cancelled
7 (15-19) ®
8 (22-26) 9 Unit Fifteen
9 (29-2)
10 [(59@ e
. 11 (12-16) 9 Unit Sixteen
April
12 | (19-23)®
13 (26-30) ? Unit Seventeen
14 3-7
May 7 ® o Unit Eight *14™ May (Isra’ and
n een
15 | (10-14) * ttig Me’raj holiday)
16 | (17-21)
June Exams

@ Start a new unit
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Useful Hints :

- Teacher’s Book

Make sure that you read the introduction in the Teacher’s Book (Post-Basic
Education Grades 11, 12) with attention as it contains:

* A description of the course and the rationale for teaching English;
* The approach to the teaching of the four skills in the English Language:
Listening, Speaking, Reading and Writing

* Detailed learning objectives for each of the four themes of the course
* Cross-curricular links between English and other school subjects as well
as learning strategies
* Activities included in the syllabus
* Feedback and Monitoring
* Details on the following:
- Across Cultures and Reading for Pleasure
- Review and Reference
- Communication Activities
- Grammar Practice
- Writing Guide
- Grammar Reference
- Wordlist
- Functional Language

- Contents Map in the Teacher’s Book

Make sure that you study the Contents Map in the Teacher’s Book very
carefully because it contains the following:

* Aims of the themes/ units;

* Main language focus of the themes/ units;

* New and recycled lists of vocabulary in each theme/ unit;
« Skills and strategies in each theme/ unit;
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- Advice for tackling each new Unit

Before starting each new theme/ unit, you should read and study the

following points in detail:
The aims of the theme/unit;

The main language of the theme/ unit;

=
=
= The vocabulary covered in each theme/ unit;
= The activities;

=

Skills and strategies

= The materials you will need

Tips on improving teaching methods

© Try to observe other English teachers’ lessons to gain more teaching experience

and do team teaching with your colleagues.

@ Visit other post-basic education schools nearby.

© Observe classes and discuss the curriculum and methodology with experienced
teachers. Invite them to your school, too!

O Aim to cover the syllabus in 6 periods a week.
@ Always remember to liaise with your Senior Teacher and Supervisor.

O Always remember to liaise with the LRC teacher to ensure receipt of the

English materials in the LRC room in your school.

@Refer back to "Notes for Teachers" at the beginning of the Lesson Preparation Book for
some tips on preparing and reflecting on a lesson and some other tips.
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